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Examine materials produced by publishing houses to find the best fit for your work

Carefully read publisher’s author’s guidelines and follow them.

Customize query letters to each publisher and send them to one publisher at a time (or be up front about multiple submissions).  Include an self-addressed stamped envelope.
Spend a lot of time on the book proposal; it saves time later. The proposal should include:


title page with your name, a working title, and contact information

concise description of the topic in terms of length, format, perspective, scope, 

intended audience and market, estimated time to complete the manuscript

(be realistic, life events happen), elements, such as tables, figures, or shots 
of screens, and unique aspects of the project that distinguish it from 
competing works

annotated table of contents 

brief biographical information highlighting your qualifications for the project; 
consider a cv customized for the project

sample chapter or other writing sample if publisher requires it

Organize research from the beginning of the process.  Keep a folder and file for each chapter and clearly label each draft.

Refer often to the proposed table of contents or detailed outline.

Stay aware of length as you write.

Be open to editor’s suggestions; revisions are a given.

Pay attention to details but do not strive for perfection.

Communicate clearly, concisely, and professionally. 

Contact the editor concerning changes or problems with length or meeting deadlines.
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